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NOTICE 

Applications are invited in the prescribed proforma, availab~e on the College Website for the 
post of Junior Assistant on Contractual basis on a consolidate salary of Rs. 18,9601- per month 
under UR category. 

All eligible and interested candidates as per details given below are requested to submit the 
. prescribed application form in the College office latest by 15.02.2019. 

1. Essential Qualifications: 

1. 	 Senior Secondary School Certificate (+2) or its equivalent qualification from a 
recognized Board/University/Institution with at least 50% marks or a graduate from a 
recognised University and Diploma/Certificate of minimum 6 months duration in 
Computer Application 1 Office Management r Secretarial Practice 1 Financial 
Management 1Accounts or equivalent discipline 

OR 

Graduate degree in Computer Application 1Office Management 1Secretarial Practice 
1 Financial Management 1 Accounts or equivalent discipline from recognized 
university. 

11 . Having' a typing speed of 40 w.p.m. in English Typewriting through computers. 

2. Desirable: Knowledge of working on Computerized Accounting System. 

The list of shortlisted candidates and schedule of written test and computer typing test followed , 
by personal interaction will be displayed on College website only. 

Note: 	 Those who have applied earlier.in response to Notice dated 21.01.2019 need 
not to apply again. 
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